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Export Control – Jim Elliott 

Finance/Travel – Troy Bruun and Kristie Courtney 

International Education – Vince Altum 

Human Resources – Vicki Whisenhant and Rebecca Reiling 

Faculty Senate – Jolynn Dowling (shared) [PENDING] 

Staff Senate – �.�H�Q�Q�H�G�\���5�R�J�H�U�V (shared) [PENDING] 

OTHER NOTES FOR CONSIDERATION: 

This revised policy contains references to Policy 3.52 / Flexible Work Arrangements, Including Remote 
Work.  Policy 3.52 is not a current policy, but instead is a new policy that is currently being drafted. 
The two policies address related subject matter.  Although Policy 3.52 is still under construction, we 
are moving forward with a request for PET approval of the revisions to Policy 13.20 in order to comply 
with KBOR’s requirement to develop a policy on international travel.  We anticipate requesting 
approval of Policy 3.52 in March 2024. 

OWNER OF POLICY REQUEST FOR QUESTIONS: General Counsel Office – Misha Jacob-
Warren 
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13.20/ OUT-OF-STATE AND INTERNATIONAL TRAVEL 

I. INITIATING AUTHORITY  

A. Division of Finance and Administration serves as the initiating authority for this 
policy. 

II.  PURPOSE 

A. The purpose of this policy is to set forth the requirements for University Affiliated 
Out-of-State and/or International Travel by University Employees. 

III.  POLICY  

A. Out-Of-State Travel   

1. All Out-of-State Travel must comply with the Wichita State University 
Travel Handbook.   

2. To the extent that Out-of-State Travel involves a remote work arrangement, 
such arrangement must also comply with the requirements of Policy 3.52 / 
Flexible Work Arrangements, Including Remote Work.  

B. International Travel 

1. All  International Travel must comply with the Wichita State University 
Travel Handbook. 

2. 
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circumstances in light of security risks, legal and compliance requirements, 
and administrative burden. 

5. Employees engaging in non-University Affiliated Travel shall not use 
and/or access any University asset, equipment, data, information, records, 
network, software, server, or services, including University operated cloud 
services, without prior approval.  Requests for such use and/or access must 
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V.

https://admin.ks.gov/offwichit2/www.wichita.edu/about/policy/ch_20/ch20_19.php
https://www.wichita.edu/services/ap-travel/travel_documents/travel_handbook.pdf
https://www.wichita.edu/services/ap-travel/travel.php
https://webapps.wichita.edu/TravelProcess/Main.aspx
https://www.wichita.edu/about/policy/ch_13/ch13_02.php
https://www.wichita.edu/about/policy/ch_13/ch13_11.php
https://www.wichita.edu/about/policy/ch_20/ch20_19.php
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2. High Risk International Travel: International Travel to destinations 
designed as either Level 3 or Level 4 by the U.S. Department of State. 

3. International Travel : University Affiliated Travel to destinations outside 
the United States.  

4. Out-of-State Travel: University Affiliated Travel to destinations outside 
the state of Kansas but within the United States.  

5. University: 
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B. [INSERT PET APPROVED DATE] 

 


