College of Health Professions Website
Review Checklist

Purpose:

Preamble:

Policy:



4.

J. Contact information changesme made
I. Staff/faculty added or removed
ii. Staff/faculty title changes
iii. Email addresses and phone numbers are accurate
k. Overall web pag content and structure are functional and correct.
i. Correct spelling, grammar, or style errors
ii. Links working properly
iii. Clear structure of pages and headings
iv. Tables are used where necessary
For reference please refer to the WSU Web Guideline resources:
e https://www.wichita.edu/services/strategic_communications/brand_sta
ndards/_documents/web_writing_digital messagirguide 1618.pdf
e https://www.wichita.edu/ou_campus_guide/snippets guide/sections/sta
ndard page_snippet gallery.php

If a department determines that changes or updates are necessary basdée above

review, they should notify the department’s website point pers@ime department

point person should be contacted first and copied for all changes needed. Depending on
access, the point person may be able to make the necessary updates or they will submit
a request to the CHP Web Team to make the necessary edits.

The CHP Technology Advisory Committee (TAC) memileessure, along with the
department point personthat their individual departmentschedule a review and

follow this policy each semester.

TAC will also support the CHP Web team on other web development initiatives that may

arise.


https://www.wichita.edu/services/strategic_communications/brand_standards/_documents/web_writing_digital_messaging_guide_10-18.pdf
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