myPerformance
INDIRECT MANAGEXRSTRUCTIONS

The folloimg intcion are for an IndirectManager reieing a nannal eglatonf  or anon-eaching indirectreport .

1. Loginbd mRerformance

Select the Review

1. Selecthe Eglaton link.
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2. To acce an emploge’ealaton before firtamiion in a &p, electhe ewlaton in he lit .

3. To acce an emploge’ealaton if you have already submitted your viewing capability previously, check the
box for “Showcompleted and expired tasks”, hen electhe emploge ewlaton in he lit

mierformance IndirectManager Intcion, page 1



INDIRECMANAGER REVIEW

The IndirectManager il be able b iewall commenthathae been bmied from boh he manager and emploge
hroghothe reieygroce. The IndirectManager cannotadd commentb he reiew otlSep4and5 . The
IndirectManager can acce he reiewatanyime dring he eslaton proce and iewonentof he ealat

mierformance IndirectManager Intcton , page 2



Steps 1, 2 and 3 Planning & MidReview /| Employee SeEvaluation / Manager Review

Competencies

All emploge are ewlaed on compeencie
aligned ilr he Unieriftaegic plan and

he emploge’poiton knoledge. There are ix
core compeencie. Manager and Bdget
Officer/BdgetReiev@fficer haw additonal
compeencie.

Each compeency defined bya etof deired

behaior. Dung he planning eion, manager

and emploge hold dicunove

compeencie apply he emploge’poiton

and identfyeample of howecific
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Additional Comments
Manager may add general comment dting Sep 1 and Sep3 . Emploge mayener general commentdring Sep 2.

Afer ieing Additonal Comment click and Continue |

Steps 4 and 5 Employee and Manager Signatures

During these steps, the Indirect Manager can view the evaluation and comments. The Indirect Manager can also add
comments during these two steps

CompteneciesGoalsand Comments
Viewall commentonce again byne manager and emploge dting Sep 1 -3 for all Compeencie , Goal , and
Additonal Comment . Click he [\3ibtn b adance hrogh hee ecton.B
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